JOB STEWARD QUICK REFERENCE

| UL Your role as a 146 Job Steward is to provide your Brothers & Sisters
WX ST

S with information and support and to meet that goal
e through continuous contact with your area representative.
Keep Detailed Records of: > i
1.Times and dates of all interactions with members, supervision, and/or
clients, as is applicable to any potential concerns
2. Crew Member Information Logs (please keep up-to-date)

3. Record Employer Contact Info: Payroll Department
Supervision

Submit Safety Personnel
1. One (1) completed Job Steward Report every month Human Resources
(both sides, complete all areas with detail)
2. Apprentice Progress Reports and Journeyman Job Performance Evaluations
for non members (permits) looking for membership
3. Utilize Jobsite Conduct Forms to identify positive or negative behaviour among members.
4. Whenever possible - forward a copy of any disciplinary action to your area representative.

Pa rticipate in any available Committees (e.g. OH&S, camp, etc.)

Jurisdictional Issues

Record the time and date of any possible offenses

A‘NT Record what equipment is being worked on
COMP L . Document who is doing the work
k"—“___‘——ﬂ—

Notify your area representative immediately
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